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Present: Parish Councillors: Baldwin (Chairman), Francis, Kiely (Vice Chairman), Knight, 
Parkin, and Rushton. 

In Attendance:  Mrs S Clements (Parish Clerk), District Councillors Arthey (to end of Minute 
Number 17) and Maybury (to end of Minute Number 12), County Councillor 
Spence (to end of Minute Number 6), and Three Members of the Public. 

1. Welcome and Apologies for Absence for Approval – The Chairman welcomed all those to 
the Meeting. There were no apologies for absence.  
 

2. Declarations of Interests – The following declarations of interest were made: 
 

Name of Councillor 
 

Details of Interest Minute Number 

Councillor Parkin First Friends Pre-School is a 
client 

19 

Councillor Rushton Spouse of IT Contractor 12 
 

 
3. Minutes of the last full Parish Council Meeting held on the 8th June 2020 – The Council 

received, considered and approved the Minutes following the vote. (Proposed by Councillor 
Kiely and seconded by Councillor Francis). (Copy in Minute Book).  

 
4. Update/Matters Arising from Previous Minutes held on the 8th June 2020 – There were 

no matters arising.  
 

5. Public Forum – No Members of the Public wished to speak.  
 
6. County and District Councillors Reports – The written report received from County 

Councillor Spence for July 2020 was received and noted. The report included information 
about COVID-19 related news, Suffolk’s Resilience Partners continuing to supply PPE 
(personal protection equipment) where it is most needed, temporary relaxation of 
Concessionary Travel arrangements in Suffolk until the end of July 2020, Looking after 
Vulnerable people being a top priority, Improving Suffolk’s Wellbeing and Mental Health, the 
Joint Statement from Sizewell C Joint Local Authorities Group, First Business benefits from 
the Solar Panel scheme, the County Council pressing for the Government to provide lifetime 
benefits from large energy projects, and Better Broadband with the 3rd phase of the contract. 

 

County Councillor Spence advised the Council that contact had been made with the First 
Friends Pre-School regarding ownership and funding. He has put the Pre-School in contact 
with the relevant County Council Officer to assist with granting security of tenure and funding. 
County Councillor Spence advised that Highways Officers no longer meet on site and that 
any concerns about any highway issues should be reported by residents using the 
designated highway reporting online tool.  
 
The written report received from District Councillor Maybury for July 2020 was received and 
noted. The report included information about Carbon Neutral proposed by 2030, £180,000 for 
CCTV at Sudbury and Hadleigh, the Licensing Committee and taxi fares, the hotel proposals 
at Belle Vue being withdrawn, COVID-19 in Sudbury and traffic and pedestrian systems and 
face coverings, the Post Office in Great Waldingfield, the emerging Great Waldingfield 
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Neighbourhood Plan, other nearby Parish Council news, the B115 – Chilton and complaints, 
increased development and infrastructure concerns for her Ward. 
 
District Councillor Maybury added that issues have arisen regarding residents unauthorised 
use of brown bins by other residents without brown bins, dog fouling issues and that she will 
join the Crinkle Crankle Wall Meeting on the 14th July 2002 at 2pm.  

 
The written report received from District Councillor Arthey for July 2020 was received and 
noted. The report included information about the Crinkle Crankle Wall Meeting scheduled for 
the 14th July 2020, (where District Councillor Arthey hopes to join), Public Realm and ongoing 
issues which need to be resolved relating to asset transfers of Green Acre and Cromwell 
Fields to the Parish Council, Staffing changes within Public Realm, the Local Development 
Scheme which will be presented next week setting the timescales for the draft Joint Local 
Plan with the revised draft of the Plan scheduled for publication in Autumn 2020.  
 
County Councillor Spence left the Meeting at this point.   

 
7. Routine Correspondence Circulated – The following matters were raised: 

• The Crinkle Crankle Wall – Councillor Kiely updated the Council confirming that there 
is a Meeting on the 14th July 2020 at 2pm with the relevant District Council Officer, 
District Councillors and Representatives from the Parish Council and the Public to 
discuss the reasons behind the District Council’s decision not to issue a protection 
order. 

8. Planning and Development – 
a. Planning Applications 

• DC/20/02264 – Barleys, Folly Road – Tree Preservation Order Works – Crown 

reduce 2 No. Chestnut Trees to the previous reduction points – Following the vote, 

the Council recommended supporting this proposal. It noted that the tree cutting 

involves reducing the height of two chestnut trees to where they have been previously 

pruned to give less shade and clear power lines at Barleys, Folly Road. (on the 

easterly corner of Folly Road and Chestnut Close). 

• DC/20/02304 & DC/02305/LBC – Low Thatch, Lavenham Road, The Heath – 

Planning Application and Listed Building Consent - Insertion of 2 No. Dormer 

Windows to Rear Elevation, Conversion of unused Loft Areas and Erection of 

Detached Cart Lodge – Following the vote, the Council recommended supporting this 

proposal, subject to the Heritage Officer/Team of the LPA being satisfied with the 

application. The Council noted that the intention is to open up a loft area as a 

bedroom, the addition of  two dormer windows to the back of the house and to put a 

cart lodge garage in the garden. The addition of the dormer windows was applied for 

in 2006 (when the applicants’ were told permission was not required) and again in 

2017 when permission was granted, but for whatever reason the work was not 

started. This has now run out hence the reapplication. The dormers will mirror one 

already existing on the building. The loft conversion is an obviously more recent part 

of the building. The only issue could be the cutting, if required, of ancient internal 

timbers.  
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The double cart lodge stands sufficiently away from the house and neighbouring 

properties and has good vehicular access. It was noted that currently there is no 

Heritage Office report. However, the heritage report in 2017 found no reason for the 

works not to go ahead, provided certain conditions were met which the Parish Council 

presume would also be applied to this application.  

• DC/20/02325 – 3 Abbotts Hall Close – Conversion of Integral Garage onto an 
Additional Living Accommodation – Following the vote, the Council recommended 
supporting this application. It was noted that the applicants want to make the garage 
into a sort of snug, where they intend to fit a matching window and brick up where 
required with matching bricks. The only issue could be parking as Abbotts Hall Close 
is a tiny cul-de-sac (1st on the left off Bantocks from the Folly Rd end, almost on the 
corner). At the time of the Parish Council viewing the site, it noted that there were 4 
houses with several cars parked and it was felt that this area is likely to get quite 
congested. 

 

• DC/20/02383 – Rozelle, Lavenham Road, The Heath – Erection of a two-storey side 
extension – Following the vote, the Council felt that this application should be 
refused. Refusal being on the following grounds: The proposal fails to take into 
account the proximity of adjacent properties and the impact the additional upstairs 
window and roof terrace will have mean a loss of residential amenity as it would be 
overlooking living and bedroom accommodation. There is a conflict between the plan 
and the rear elevation of the proposed extension (drawing 0607-2) as the roof terrace 
does not extend as far as the French windows that give access to it. It is also shown 
without guard rails. The Parish Council would like to have seen a drawing of the 
proposed vehicular access and future parking arrangements as the property lies on 
Lavenham Road close to Chilton Corner roundabout, where street parking would be 
dangerous. Additionally, it would like to have seen what arrangements will be in place 
for contractor parking and deliveries during construction. The application is a 
worthwhile improvement to this small cottage which the Parish Council would be 
happy to support if the above points can be mitigated. 

• DC/20/02595 – Waldingfield Lodge, The Street – Listed Building Consent – 

Replacement of flat roof – Following the vote, the Council recommended approval of 

this. It was noted that removal of the roof will take away some of the slate tiles but 

that these will be reused whenever possible, together with reclaimed slate tiles.  

All of the foregoing decisions were proposed by Councillor Knight and seconded by 

Councillor Rushton.  

• DC/20/02721 – Amen Corner, Lavenham Road, The Heath – Change of Use of land 

and erection of single storey annexed accommodation – Following the vote, the 

Council agreed for the Planning Working Group to have delegated powers. 

• DC/20/02757 – Garrison Cottage, Garrison Lane – Construction of garden pond and 

erection of greenhouse – Following the vote, the Council agreed for the Planning 

Working Group to have delegated powers.  

The two foregoing recommendations (received on the 13th July 2020), will be made by 

delegated powers outside of this Meeting by the Planning Working Group because of 

the timescales laid down by the LPA. This was proposed by Councillor Parkin and 

seconded by Councillor Kiely and agreed following the vote.  
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The foregoing will be ratified at the next Meeting. The Council expressed its thanks to 

Councillor Knight for his hard work on the Planning Working Group. 

 
b. Planning Decisions/Matters – The following were received and noted.  

• DC/20/02366  Lawrence Cottage, The Street – Discharge of Conditions Application 
for DC/20/01287 – Condition 3 (Requirement for Inspection) – The Council noted that 
the LPA has agreed that this is acceptable because no works are proposed to the 
timber frame.  

• DC/20/00784 – Land Adjoining The Wilderness, Badley Road – Discharge of 
Conditions Application for DC/20/00784 – Condition 3 (Landscaping Scheme) and 
Condition 4 (Restriction on Fencing) – The Council noted that the LPA has agreed to 
this Discharge of Conditions.  

 
9. Clerk and RFO (Responsible Financial Officer) Matters 

a. Schedule of Accounts for Payment – The Council received, considered and agreed 
payments since the last Meeting in the sum of £5,027.94, following the vote. (Proposed 
by Councillor Francis and seconded by Councillor Kiely). (Copy in Minute Book).  

b. Second hand i-phone – The Council considered the request to purchase a suitable phone 
for Councillor Francis to keep Parish Council business separate from her personal i-
phone. Following the vote, (proposed by Councillor Parkin and seconded by Councillor 
Kiely), it was agreed to allow this purchase up to £55.00.  

c. Historic Previous Councillor Expenses – The Council received and considered the 
request in conjunction with the legal advice received from SALC (Suffolk Association of 
Local Councils). A full and detailed rather uncomfortable and difficult discussion ensued. 
Following the vote, (proposed by Councillor Parkin and seconded by Councillor Francis), 
it was agreed to look at the receipts in closer detail and defer the matter. 

d. COVID -19 –  

• Good Neighbour Scheme– Councillor Parkin advised the Council that Jess Mason 
the Coordinator has built on this scheme following the COVID-19 Volunteer 
Group. The Group distributed leaflets about food delivery and will continue with a 
similar service for food and prescription collections and that the Volunteers would 
be approached to ask for assistance with distributing the Great Waldingfield 
Neighbourhood Plan surveys. The Council wished to convey its thanks to local 
resident Jess and her small team of residents for their sterling work.  

• Any other COVID-19 matters – Play Equipment will be covered under Minute 
Number 10.a. below.  

e. Bank Reconciliations – April 2020, May 2020 and June 2020 – The Council received,  
considered and agreed these following the vote. (Proposed by Councillor Knight and 
seconded by Councillor Kiely).  

f.    1st Quarter Finance Report – The Council received, considered and agreed this report 
following the vote. (Proposed by Councillor Knight and seconded by Councillor Francis). 

g. ICO (Information Commissioner’s Office) Complaint from Max Short Developer – The 
Council received and noted the correspondence from the ICO and Max Short Developer. 
The Clerk advised that no further details have been received from the ICO Case Officer. 

h. Urgent Finance Matters – There were no urgent matters.  
 

10. Playing Field, Ten Trees Road /Other Parish Council Assets: 
a. Playing Fields – 

➢ Great Waldingfield Church of England Voluntary Controlled (CEVC) Primary School  
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 – The Council noted that the School would like to use the Fields until the October 

2020 half term break with a review thereafter during COVID-19. This was agreed by 

the Council following the vote, subject to vehicles parking a few feet forward to 

facilitate access to grounds maintenance contractors. (Proposed by Councillor Kiely 

and seconded by Councillor Parkin). The Council noted that the Headteacher will 

join the next Meeting to speak for 3 minutes during the public forum. 

➢ Play Equipment – The verbal risk assessment from Councillor Rushton was 

received. (There was no written risk assessment). The Council discussed the latest 

COVID-19 legal guidance where it was agreed to review the signage, with 

suggested signage via District Councillor Maybury and Acton Parish Council.  

b. Queens Diamond Jubilee Garden (QDJ) – The Council noted that socially distanced 
site meetings had been held with Councillors Baldwin, Knight, the Council’s contractors 
and Volunteers in order to be quite clear about the work required and the schedule of 
works relating to weeding. It was agreed following the vote, (proposed by Councillor 
Kiely and seconded by Councillor Parkin) that a working party be set up in September 
2020 with a view to reorganising the QDJ - perhaps by turfing and seeding and asking 
for a pool of Volunteers to assist with weeding. 

c. Pavilion – The Council noted that the School has asked if it could utilize this, where the 
School will issue an interim report to start a dialogue. The Council discussed the 
practicalities of the Pavilion including its repair, asbestos, electricity’ and rates (paid for 
currently by the Parish Council) and a water supply. It was agreed that a working party 
be set up with the School’s Headteacher and Councillors Baldwin, Francis and Kiely. 
(Proposed by Councillor Kiely and seconded by Councillor Francis).  

d. Assets Transfers (District and County Councils) – Councillor Kiely provided a full and 
detailed verbal update. It was noted that Green Acre and the Field off of Folly Road 
(Cromwell Fields) – District Council – that there are some changes with Staffing/ 
Officers in Babergh’s Public Realm department and Cromwell Fields has not been 
transferred from the developer to the District Council as yet. With regard to Tentree 
Road – County Council, the Council noted the background relating to this with the 
School and the Playing Field where the Parish Council/Village was offered the Tentree 
Road site by the County Council. The possible medium/long-term uses of the Field at 
Tentree Road were noted, together with various muted suggestions for its possible use 
alongside the issues and expenditure. Suggested uses currently include a sports 
field/multi-purpose field, a strip for a wildlife area, skateboard park, and new village hall 
site. The access was noted where currently there is no footpath but that the County 
Council consider that a footpath would be feasible. Approximate costs to make the field 
fit for purpose range between £1500-£2000 to level and seed but if a sports field is 
agreed then stones would need to be removed with appropriate machinery and the 
costs are likely to be around £4,000-£5,000. Grounds maintenance costs were also 
discussed, in addition to the belt of trees (which can be excluded from the assets 
transfer) and the drain – but it is considered that there is still sufficient space for a 
sports field with the drain in place if indeed this is decided upon. The Council noted that 
the area is around 3.1 acres and that a dialogue could include transferring the Bowls 
Club land to the Parish Council. It was proposed by Councillor Baldwin, seconded by 
Councillor Parkin and agreed following the vote, to arrange another Meeting with the 
relevant Officer from the County Council. (Staffing changes at the District Council’s 
Public Realm are likely to be more embedded by the end of August 2020 for a Meeting 
to be arranged then related to District Council related assets transfers).  
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11. Community Warden Scheme – Councillor Baldwin provided an update about the 
Community Warden work including social distancing measures and markings around the 
Village including at the School, the Post Office and the Village Hall, the SID (Speed Indicator 
Display) signs, Food Parcels, Four local Volunteer Litter Pickers, the Bus Shelter, 
preparations for Christmas Lighting Up events and that the Community Warden Team are 
resuming more normal duties now during this COVID-19 period.  
 
Councillor Rushton left the Meeting during this item given her interest in Minute Number 2. 

 
12. New Website –  

a) Live Date – Councillor Baldwin advised the Council that some information 
is still awaited from third parties. It was proposed by Councillor Parkin, 
seconded by Councillor Kiely and agreed following the vote to purchase 
1,000 postcards to promote the new Website at a cost of £165 plus VAT. 

b) Photography – The Council noted that a response is currently awaited. 
 
District Councillor Maybury left the Meeting at this point. Councillor 
Rushton returned to the Meeting.  

 
13. Neighbourhood Plan Steering Committee – The Council received and noted the written 

report received from Councillor Kiely. It considered the suggestions for change to the Terms 
of Reference. It also received and considered the expenditure requested. Councillor Kiely 
advised the Council that this month the Steering Committee has been carrying out a huge 
amount of work for the survey. Questions within the survey are those posed by residents via 
Focus Groups and Facebook. Following the vote, (proposed by Councillor Baldwin and 
seconded by Councillor Rushton), the Council agreed to the minor changes to the Terms of 
Reference and for the expenditure of approximately £1,177 (already budgeted for and grant 
received), this being for the cost of the two banners for the Village Survey, 800 A6 leaflets, 
1,000 leaflets in the survey packs to explain the survey rules etc. 1000 biodegradable plastic 
bags to protect during COVID-19 and two prizes (child and adult), and the printing of the 
surveys. Councillor Kiley and the Council thanked Ali Butcher for her sterling work and also 
Councillor Knight for his work prior to stepping down from the Committee due to other huge 
commitments and thanks to Councillor Baldwin for her assistance with art and design work. 
Councillor Kiley and the small Steering Committee members were thanked by the Council.  
 

14. CIL (Community Infrastructure Levy) Working Party –There are no updates as this group 
and the subsequent findings will be linked to the Neighbourhood Plan survey and the 
outcomes and wishes of local residents. 

 
15. Events Committee – The Council noted that there are no new updates, but a party to thank 

volunteers will be planned in the future.  
 
16. Great Waldingfield Village Hall Management Committee – The Council noted all hirers 

have been contacted, that the Hall is expected to open at the beginning of August 2020, the 
Committee is establishing which hirers intend to return and when after completing their own 
respective risk assessments, the arrangements because of COVID-19 with social distancing, 
cleaning, hand sanitizers etc. the floor has been repaired, quotations have been obtained for 
redecorating the entire Hall, electrical work has been arranged, signage has been 
purchased, the insurance company has been updated, markings have been organized both 
inside and outside of the Hall, the fire alarms tested, the water softener has been serviced. 
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The new arrangements for bookings including digital format downloading, completing online, 
printing and hard copy booking forms was noted. Contact has been made with Acton Village 
Hall so that both Halls can support each other to benefit users and share ideas. In due 
course forms will be on the website. A Twitter account has been set up and a Facebook page 
is planned together with the payments system – which is currently being finalised. Risk 
assessments have been completed by the Committee.  The Council expressed its gratitude 
and thanks to the Committee for the huge amount of hard work involved in the foregoing.  

 
17. Green Acre – Street Signage, Footpath and Trees – This matter has been dealt with under 

Minute Number 6 and County Councillor Spence’s advice about the online reporting tool.  
 

District Councillor Arthey left the Meeting at this point.  
 

18. Wildlife Area (Near Bowls and Social Club) – Councillor Francis advised the Council that 
she had met on site with Mr George Millins and that various telephone conversations had 
take place. It was agreed to set up a working party with residents led by Councillor Francis in 
order to address any issues and in due course to obtain signage so that residents are aware 
that this is a designated wildlife area with lots of wildlife and in particular butterflies. The work 
is likely to commence in the Autumn 2020. The Council thanked Councillor Francis.  

 

Councillor Parkin left the Meeting during this item given her interest in Minute Number 2. 
 
19. First Friends Pre-School – Outside Play Space Project – This matter has been dealt with 

under Minute Number 6 and County Councillor Spence’s update.  
 

Councillor Parkin returned to the Meeting.  
 
20. Media Policy Terms of Reference – The Council received, considered and agreed following 

the vote, to adopt the Policy and Terms of Reference. 
 

21. Volunteer Press Officer – The Council considered this role further in conjunction with 
agenda item numbered 20 above and the processes and procedures. It was agreed following 
the vote, to defer this matter until the website has been embedded and that the resource 
should be shared and discussed with the Events Committee.  

 
22. Co-option of Parish Councillor – The Council noted that a by-election has not been called. 

Following the vote, it was agreed to advertise this casual vacancy on the website, Facebook, 
notice boards (when permitted to use these again), the Parish Magazine for September 
2020, and word of mouth.  

 
23. Resignation of Councillor – The Council accepted Mrs Misselbrook’s resignation from the 

Council after 34 years of service. Councillors thanked Mrs Misselbrook for her work during 
her long term of office, where she has added value to the Parish Council, the Village Hall, 
Great Waldingfield and the community with her commitment, dedication, and local 
knowledge. The Returning Officer at the District Council has been advised and the relevant 
notice uploaded onto the Website. (End date 21st July 2020 – regarding a by-election).  

 
24. Community Speedwatch Scheme – The Council considered the request for Newton Parish 

Council to store the speed gun equipment. 
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(Members of the scheme being the following Parish Councils: Acton, Chilton, Great 
Waldingfield, Little Waldingfield and Newton). Following the vote, the request was agreed. 
(Proposed by Councillor Baldwin and seconded by Councillor Knight). The Clerk from 
Newton Parish Council will be asked to collect the speed gun from Mr J Steele.  

 
25. Communication – The Council considered the frequency and content of Councillor emails. 

Proposed by Councillor Kiely, seconded by Councillor Parkin and agreed following the vote 
that emails that require action will be marked “ACTION” and will normally be dealt with within 
24 hours and that other emails will be marked “FYI” which are less urgent and are for interest 
and information. This time scale will be Monday to Thursday but for any emails sent on 
Fridays, the emails which require action can be dealt with on Mondays. Responses to emails 
over weekends and when Councillors are on holiday or annual leave are not expected until 
they return to Parish Council work. The Clerk should be advised of any leave.  

 
26. Branchlines – Old School Wood Meadow Pond – The Council received and considered 

the request to create a pond in the recently acquired meadow adjacent to the Church Burial 
Ground. The Council noted the measurements of the proposed pond and the 
correspondence exchange between Branchlines and the LPA. Following the vote, this 
request was agreed, proposed by Councillor Kiely and seconded by Councillor Francis.  

 

27. Dates of Next Meetings 

• Parish Council Meeting - Monday 10th August 2020 - 7.30pm – Via Zoom Meeting. 
 

There being no further business the Meeting closed at 10.02pm.  


