
Your VA Package Proposal
 

  

Hello!

Thank you for considering working with me here at The Amy Johnson. Please read the quote

carefully and don't hesitate to ask any questions. 

 

 

Your Quote 

 

Hi there, 

 

The details of your quote for the VA Package are below.  

 

Virtual Assistant Support  

 

To provide support for the following:

 

Updating the pre-created template for the Great Walding�eld Parish Council website multiple times

per week. This includes creation of new tabs/pages as per client requirements.

 

General administrative support for Wordpress including theme, plugins etc.

 

Loading monthly updates from various committees every week as required.

 

 

 

Accessibility and Project Management

 

Access to your own client portal through CRM and Asana project

 



Total: £50.00

 

Quoted cost  

 

TOTAL PER MONTH = £50 (This allows for up to 10 updates per month and comes with email

support and same day turnaround if updates received by 12noon)

 

Payment Terms

 

Invoices are issued on last day of the month and payment is required within 7 days of invoice

being issued.  

 

Due to Coronavirus and how it has negatively impacted a variety of businesses I have taken the

approach to not tie in any client to a monthly retainer if the value of the quote is less than £100 per

month.  

 

Should your circumstances change and you wish to cancel your services with me please do so at

your soonest opportunity to con�rm any �nal works and monies owed by simply emailing me to

advise you no longer wish to issue any further work to me. Any work completed up until that point

will be invoiced as usual following the payment terms above. Simply email

amy@theamyjohnson.com  

 

VA Package - Task Outsourcing GWPC

£50.00

 Select  

* I approve the above quote.

Next Steps

 

1. If you are ready to move forward with the quote above, please submit the proposal using the

button below. If you are NOT ready to move forward and would like to make some adjustments to

the quote, please reach out via email and do not submit. 

 

2. Once you submit the proposal, you'll be taken to the contract. Please review it carefully and sign. 

 

mailto:amy@theamyjohnson.com

