
Quotation from Bernard Rushton for Website Administrator  
 
Hi Sue, 
 
Thanks for this. 
 
Domain ownership isn't a problem, I'm quite happy for any competent person to have access to 
update pages and posts, and I'm surprised there's not been more interest and uptake generally, you 
and Clare seem to have grasped the concepts fairly easily. 
 
I'm happy to undertake most of those tasks at a rate of £30/hour. I wouldn't normally expect it to 
take more than an hour in most cases.  I'm already undertaking the Wordpress admin tasks anyway, 
so that's not a problem.  
 
I would just pro-rata it so it would be cost-neutral whether it was one upload or broken down into 
several.  
 
I'd aim to do the uploads as soon as possible after receiving them, total up the time and then bill the 
PC periodically, perhaps once a month or once a quarter. 
 
I can't guarantee a 24-hour response time, although I do tend to things as soon as possible and 
would usually be within that sort of time. 
 
Regarding SEO, this is something of a black art and can demand excessive attention in some 
cases.   I'm not sure that the website needs it necessarily, we're not really competing with anyone. 
However there is a Wordpress plugin for this which I know Carrie is familiar with and I'm happy to 
work with - or defer to - Carrie for such matters. 
 
I hope this helps, let me know if you need any further clarification. 
 
Regards 
 
Bernard 
 
On Wed, 25 Nov 2020 at 11:55, <parishclerk.gwpc@greatwaldingfield.uk> wrote: 

Dear Bernard 

  

I wanted to give you the opportunity to provide a quotation to the Parish Council for Website 
Administrator Services and Media Updates. 

  

I appreciate that you own the domain, but the Council is obtaining three quotations in 
accordance with openness, fairness and transparency. Previous emails refer about this. 

  

The specification for the support services required follow: 

mailto:parishclerk.gwpc@greatwaldingfield.uk


  

• Upload around 10/15 items for the Parish Council’s area of the Village Website each 
month;  

• To provide uploads within 24 hours of receipt of the request via email; 
• Creation of new tabs and pages as per the Parish Council’s requests; 
• An understanding and experience of uploading and servicing the Parish Council area 

of the Website, but not to the detriment of causing issues to the “back-end” of the 
Village Website; 

• General administrative support for Wordpress including theme, plugins etc; 
• The provision of meta tags and SEO (Search Engine Optimisation). 

  

If you could please advise me if you would wish to provide a price and if so, could you 
please provide the details by the 12th December 2020? 


